	

Role Profile

	Job Title 
	Senior Business Finance Partner

	Reporting into 
	Director of Financial Control or Head of Business Finance – Asset & IMP

	Directorate
	Finance and Procurement 
	Working Style
	Hybrid working 

	Responsible for
	Business Partners 

	Level of Work
	Level 3 - Manager/Specialist



	Summary of Role:

	
As a Senior Business Finance Partner, you will lead the allocated business areas LiveWest business
partner service by ensuring that timely, accurate and relevant information is provided to managers
and budget holders to enable budgetary control, service improvement and cost efficiency to be
carried out. You will proactively support senior managers and budget holders to resolve any concerns or difficulties with their financial performance and assist in the preparation of the annual budget.



	Key Areas of Responsibility: 

	· To provide a full business finance partner service to allocated business areas and deputise for senior management for this area as and when required.
· To provide a comprehensive pro-active service to managers and budget holders to assist and enable them to analyse, understand and investigate their actual and forecast cost and volume variances and suggest effective remedial actions.
· Prepare and report on monthly performance including actuals, forecasts and budgets to senior managers with supporting information and narrative within deadlines.
· Ensure that the monthly budget holder variance process is accurate and completed on time and where considered appropriate is used in the monthly reporting process.
· Ensure that the LiveWest business partner service provides timely, accurate and relevant information.
· Support managers and budget holders in the preparation of their annual budget submission and assist in the investigation and rectification of variances outside of budget guidance in advance of submission.
· Support in identifying the 30-year business plan spend requirements for your area where required
· Provide advice to colleagues on use of account and analysis codes structure.
· To support allocated business areas with operational financial support for senior managers in all areas of financial analysis, tender support and evaluation, financial reporting, risk analysis, contract efficiency.
· Support year-end statutory and audit requirements as required.
· Integrate with operational teams to provide clear financial analysis.
· Understand and contribute to operational targets.
· Work together with the team to achieve high levels of engagement.
· To support the maintenance of the procurement systems including the user configuration, budgets and authority limits as required. 
· Work with the budget holders to ensure all purchase orders are valid and timely and reviewed on a regular basis.
· To participate in corporate projects to include the provision of financial appraisal and detailed modelling expertise as required by senior management 
· Undertake specific departmental projects as required
· Work proactively and flexibly as a member of the wider team supporting others and responding to business needs.



	Skills, Knowledge and Experience:

	· Skills, knowledge and experience required for a Level 3 - Manager/Specialist role, along with the below role specific requirements: 
· Experience in social housing or related profession. (D) 
· Excellent customer focus and ability to improve customer satisfaction. 
· Proficient IT skills including:
· Knowledge of MS office suite 
· Advanced MS Excel skills 
· Power BI (D)
· Knowledge of finance/housing management systems (D) 
· Knowledge of financial accounting, standards and legal requirements. 
· Knowledge of management accounting techniques. 
· Ability to understand, plan and control projects within strict time constraint. 
· Ability to conduct variance analysis and ratio analysis of accounts. 
· Ability to analyse accounting data and discover the underlying business reasons behind them. 
· Ability to analyse processes in order to improve efficiency and set up appropriate accounting and reporting mechanisms. 
· Ability to write clear and effective reports. 
· Accuracy and attention to detail. 
· Understanding of the concepts of risk management. 
· Understanding of the concepts of Value for Money.



	Professional/Vocational/Academic Qualifications:

	· Good level of literacy and numeracy.
· CCAB qualified (or qualified by experience if internal) 
· Evidence of continuing professional development.



	Values and Behaviours to be demonstrated in this role: 

	We are customer focused
	We challenge convention
	We deliver together

	[image: Icon

Description automatically generated]
	We are committed 
to safety
We operate safely, and are committed to ensuring the safety and wellbeing of others
	[image: A red circle with a white rocket in the middle

Description automatically generated]
	We keep learning
We know the business,
are commercially astute 
and an SME in our field
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	We manage ourselves
We take accountability 
for our own performance and actions

	
	We listen and take account of 
customer views
We put the customer at the heart of what we do
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Operates fairly and 
respectfully, expects the 
same from others, and 
focusses on the right stuff
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	We collaborate 
with others
Works effectively with others to achieve goals
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	We get things done
We have personal drive and deliver to a high standard, on time
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	We innovate
and improve
We constantly seek to 
improve the way we do things
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	We lead and inspire
We get the best out of others by providing strong and flexible leadership
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	We communicate effectively
We ensure effective flow of information and ideas
	
	



The above criteria are considered essential unless indicated as desirable (D)

The above list is not exhaustive and you will be expected to perform different tasks as necessitated by your changing role within the organisation and overall business objectives and values of LiveWest.
You are expected to work within the guidance set out in LiveWest’s policies and that you comply with the confidential nature of some processes in line with the General Data Protection Regulations 2018.  Confidentiality can only be maintained when someone is not at risk.  Any child protection or vulnerable adult concerns should be reported to the line manager immediately.
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